Parent Account Creation

Parents can now create an account in MYEDBC without any intervention from a school district. The
process is as simple as clicking a link and entering just a few pieces of information and verifying their
email address. Creating an account gives parents and guardians the ability to register their children to
attend school directly in MYEDBC

* ltis necessary for the parent to have a Family Portal account in order to view and complete the
forms.

* Incases of parents new to the district, this is achieved by choosing “Request an Account”, giving
them a limited Family View Account with the Online Registration AddOn Role.

* Parents with a existing account will see the “Initiate” button on their Home screen when they
log in if they have the Online Registration Add-On attached to their existing role by the district.

Parents who do not have a Family Portal Account

Request an account here: https://www.myeducation.gov.bc.ca/aspen

Login ID

ﬁ Request an account

Password

| forgot my password
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https://www.myeducation.gov.bc.ca/aspen

Clarification about creating a parent account for the first time

| Account Type

IPlease choose one of the available account types below.

(® | 1 am a parent/guardian registering my child online '
Choose this option if you have never created a MyEducation BC account

Click here to have the account validation email resent

MF

Create Your Aspen Account

Supplying information about parent. This goes to the student’s record as a contact. School District field
assigns user account to that district. To have your District show up in School District field you must put
in a Heat ticket.

Create Your Aspen Account

lInformation for the account holder (for a parent or guardian, this is your information, not your child's)

Legal first name * IParent

Legal lastname *  [Test ]
Street address * |2222-2 Street l
g?xNumber {1 PO I l
City * |Langley |
State/province * BC v

Postal code * |V1M 3N3 |

Home phone*  |604-999-9999 |

School District*  [Langley v
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User Account information
Set password and security question. Parent login will be the email entered in this screen

Account Information

Flease fill in your user account information below.

Primary email * | |

Confirm email * | |

Password * |unun | Reguirements
Caonfirm Password |“""" |
e [What is your favourite vacation spot? v|

Security answer*  [sssssss |

Confirm answer * |-uuu |

Previous Step Create My Account

Confirmation needed for process to finish
Confirmation

¥ Account request processed!

Next step

A verification email will be sent to the email address you specified. Please click on the confirmation link in the email to verify your
address. Once completed, your account will be activated and you'll be able to login using the email address and password you just

entered.

Note: Be sure to check your spam folder if you don't see the email right away.

Close




Juliil | MyEducationBC FUJITSU

Verification Email sent to parent

Welcome! Please verify your MyEducation BC email address .

Hi Parent Test,

Thank vou for requesting a MyEducaton BC Famuly Portal account

Your request was submitted using this email address. Pleasq click here fo venfy your email address and activate your account

If you didn't request a MyEducation BC Family Portal account, please click here to cancel the request.

Thank you
MyEducation BC System Admimstrator

If parent clicks on the second “click here” request the account request is cancelled.
Email Validation

Parent can now log in with email address and password that they just entered. A new parent account
with the district chosen in the “School District” field.

Email Validation

v leiéation conWed wc&emf(ﬂly!

Your account & now atlve. You can fogis 10 My Edusaien 30 and regasar your child

Parent initiates New Registration

When a parent or guardian creates an account in MYEDBC, an Online Registration widget is visible on
the home page at login. If a parent with an existing account in MYEDBC has the Parent/Guardian —
Online Registration add-on Role, they will also be able to see the Online Registration widget.
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Start 3 now Oriing Regsirabon

Beginning of the process of student registration is as simple as clicking the “Initiate” button in the Online
Registration widget.

Once the parent starts the process and completes some demographic information for a student, they
can save the information and continue the process later by clicking on “Save and Close”.

The registration will remain on the Online Registration widget with the Status of “Not Submitted”
showing the parent that the process has not yet been completed. At this point the parent just needs to
click on the green checkbox on the record to continue the registration process.
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Parents can register all their children online. The status of each registration will show individually on the
widget. Once registration is complete the entire registration can be printed by simply clicking on the
printer icon next to the sumitted registration.
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When a registration has been completed by the parent and the school has accepted, the status of the
registration shows “Accepted” so the parents are aware that the registration process is complete.

School Year Selection

The first step in the process is to select the school year for which the student is being registered.
When registration has been opened for an upcoming year there may be two years to select from.

This is typical when Kindergarten Registration has begun. Parents have the ability to register students
in the current year or for school in the upcoming year.
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Student Demographics

The student information includes everything about the child that the district needs to know

including typical demographics, home language, and medical conditions.

Student Tab

Acditional

Documents Submit
Information

Start Student School Family/Contacts

Student Information

Legal Name Preferred Name
First® [Studentt ] First* [Stugentt |
Middle [ | Middle [ |
Last* [Tesn ] Last* | Test1 I
Suffix [ v
Gender * [Fv] PEN [

If you wish to voluntarily identify this student 3s being 3 person of Indigencus Ancestry, select one: v

Birth and Citizenship

Place of birth Country of citizenship * | [CAN | Canada
Country of birth * [CAN V] Canada fnot born in Canada

libomn in Canada Arrival in BC =
Province of bath BC v Arrival in Canada =

Age and Grade Level
Enter the student’s date of birth, which will datermine tha grade and age on Dec 31 in the schoo! year for which you are registering.

If the calculated grade below does not match the grade you are registering for, please enter tha desired grade in the Comment field on the Submit t3b at the end of the registration appication.

(i [izoie ]
(mmiddiyyyy) 8/1/2016 | B Age ¢
Age as of Dec 31 5

Grade level KF

Phone Information

Enter phona information below

Type Number

Home phone * |999-999»9999 | Phone numbers will be formatted according to the pattem:
\Work phone [ | 018-122-4587"

Cell phone | | or with an extension

918-123-4567 x123

Address Information

The physical address of the student must be entered. Mailing and other addresses may also be added.

Address Type Address Line 1 Address Line 2 Address Line 3

(] Physical 00 990 Street Langley BC VIM 2C5

3 =




School Selection
If school selection is permitted, the parents are presented with the possible schools based on the

student details.

School Tab

Start Student School Family/Contacts Documents Submit

School Selection

All School District Websies provide detailed information around Kindergarten registraton details that are unique to their own distnct processes.

The Ministry provides details around Full Day Kindergarten here.
Below you will s2e 3 list of schocls participating in online registration based on the selected school district and the calculated grade level.
Please select from this list. If the school desired = not listed 2s 3 participant to online registration:

= Ensure you have the correct School District selected

Indicate the desired school in the Comment field on the Submit tab

Contact the desired school for registration information

Note: If the district you are registering for is not available in the iist, please check that district's websits for their registration process.

Scheol district [Congley v
Required: Select the school appropriate for your address Alex Hope Elementary Grade: KF
Filter this list by
school name or |
city:
Requested School Address City Phone Start Grade End Grade
® Alex Hope Elementary 2262 - 1150 Bailey Sayward 504-640-0576 KF o7
(O  Alice Brown Elementary 7748 27735 Roundhouse East Gwillibury 604-665-7056 KF o7
(O  Belmont Elementary 8141 Russell Ave, Moricetown Foremost 604-217-7488 KF o7
O Blacklock Fine Arts Elementary 8685 Covina St SiK=e-dahk 604-108-2811 KF 05
O Coghlan Fundamental Elementary 3118 OceanView Marsh lake 604-200-4507 KF o7
(@] Dorothy Peacack Elemeantary 9011 King William Bridgwater B804-268-5512 KF o7
O Douglas Park Community 5154 Lowry's PI Colstream 504-603-2576 KF 05
O Fort Langley Elemeantary 8118 Hilliop Road CALGAR B604-563-2132 KF o7
(@) Glenwoed Elementary - Langley 185 Bluenose Ave Sudbury 604-851-1962 KF o7
O Gordon Greenwood Elementary T440 AELy St ACTON B804-324-1702 KF o7
All your changes are saved when you click the Next or Previous butions. You may click Save & Close at any time to save your work and retum to the ion fater.

[ ¢rmos | Bamscon Jf wecd I xom |

This list is reliant on the district and the grade level picked by the parent/guardian.




Parent/Guardian Siblings
Family Top Tab

Information is collected for parent/guardians, siblings and other contacts. Along with demographic
information, the connection between parents and their children is established with this data. Details
about siblings’ grade levels and schools is also collected.

Start Student School Family/Contacts prkdmosl

- —— Documents Submit
Information
Parent/Guardian/Other Contact

Click on your name to complete your own record, then select Add to add any additional contacts.
“fou must complete the relationship field for each contact you add.

Click on the contact’s first name to finish filing out any missing information.

First Name Last Name # Relationship Phone 1 Phone 1 Type Phone 2 Phone 2 Type Email

O  Parentt Testt 1 009-000-0000

T

Click Add to add any siblings who are ALREADY attending a school in this district.

First Name Last Name Sibling Grade School Name

Mo matching records

|20 [ 80w |

All your changes are saved when you dlick the Next or Previous butions. “You may click Save & Close at any time to save your work and retumn to complete the registration apglication later.

= e X e

Parents will be prompted to fill in relationship field before leaving this page.

x ‘alue missing for contact:

Parent1 Test1 -
Relationship
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If the registration is accepted by the School registrar this information is transferred to the student

record.




Additional Information

Additional Information Top Tab
Additional information can be collected about school history, special education, medical and language
information, enabling the school district to process the student for all aspects of school life.

Stant Student Scheal Family/Contacts | Additional Documents Subenit
Information

Last School or StrongStart/Program of Attendance

No previous school (] Previous school | |
address
Date last attended =
Previous school city [ ]
Reason for leaving [ ]
Previous school ( |Q
Previous school grade v province
Previous school district | | Previous school ( v
country
Previous school name | | =
Previous school phone | ] Comment
£

W | Has the student ever attended a school in this District?

I yes. what is the name of the |ast scheol attended in this District?

|
Medical Information

Doss this student have 3 medica! condition? Click Add and provide 3 deseription of the condsion.

Medical Condition Life Threatening

O Asthma No

Enter any additional medical notes

VA

Student Services Support

W | Has the student praviously receivad Student Services Suppont?

Type of Program (if knowin)

=

)

Language Information

\What wias the student's first language spoken (native language)?
* [English vl

What are the primary languages used in the homs regardiess of the language spoken by the student?
* [[English v

\What saditional languages ars spoken by the student?
v]




Additional Information

Court Order

Yes v Does this student have a court order in effect? If yes, the court order documentation will nead to be presented to the school once the application is accepied.

Student Services Support

v | Has the student previously received Student Services Support?

Type of Program (if known)

Language Information
What was the student's first language spoken (native language)?

* | English v

What are the primary languages used in the home regardless of the language spoken by the student?

* | English v

What additional languages are spoken by the student?

v




Documents

Document Top Tab
Once the registration is accepted or denied by the school, these documents will be automatically
removed in an overnight procedure from the Online Registration.

N = = Agditional
Start Student Schoal Family/Contacts Thibe S Documents Subemit

Required Documentation for Students New to the District

The following is 3 list of required documentation to complzte school registration. You may:
« Upload documants with your ragistration application or

= Provide documentation directly to the school upon acceptance of your registration application

Proof of school age and status in Canada. This can be shown using the following forms of identity verification documents:
« BC Senices Card, Birth Centificats, Valid Passpon. Immigration Documents, Permanent Residence Card for both you and your chila
« Proof of ordinary residence (3 documsant such 3s your current year property tax recsigt, current month rental receipt, or 3 purchase/rental
agreement)
Note: Further documentation may be requested

Name Filename Document

[0  Binth Certificate brithcantificatz jpg [

=1 =3

All your changes are saved when you click the Next or Previous buttons. You may chick Save & Close 3t any time to save your work and raturn to the i Iater.




Conclusion
Submit Top Tab

When parents are finished completing the registration, they can print all forms and submit to the school
for review. Parents can choose Save and Close to save their work and return to complete the registration
application later. To submit the registration to the school the parents click on Submit. Once the

registration is processed, the parents receive an email confirming that the registration has been
accepted or denied.

Save & Close or Submit screen
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View from Family Portal — Awaiting Review

Published Reports

Filename DateUploaded Creator Description

No published reporis

Start a new Online Registration

Resume working on any Online Regisiration that has already been started

Name Grade School > Name Workflow Phase

Test1, Student1 KF Alex Hope Elementary l Awaiting review I %

Protecting Personal Information

Protecting personal i ion is critical to everyone using ion BC. While school districts are responsible for the protection of their students and staff's personal information.
the Ministry of Education ensures personal information is secure within MyEducation BC by implementing industry best practices and following strict privacy requirements
Learn more about how personal i ion is within ion BC by visiting the following links:

» Freedom of Information and Protection of Privacy Act
= School Act
» Independent School Act




Confirmation screen from MYEDBC to parent

Thank you for completing this online registration,

The next step is far the school 10 review ang acoept the regisitaton, You will meooive an small notthcation when your
registration has been nccepisd
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Confirmation email from school

Online Registration for Student1 Test1 received inbox x

sysadmin@myeducation.gov.bc.ca
RNt~

This is confirmation that we have received the registration you submitted for Student1 Test1.
The office will review your registration. Once accepted, you will be notified at this email address with a confirmation of the assigned school.

Thank you for using our Online Registration system.




